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Introduction
The Practice recognises that from time to time difficulties arise such as adverse weather or other transport disruption, which severely hinders or prevents employees getting to their place of work.  Fortunately such occurrences are rare.  

The Practice sets out some flexibility regarding attendance in such circumstances.  Account must, however, be taken of those employees who because they live locally to their place of work may well find that the burden of the responsibilities of those not attending falls on them.

The Policy
Staff must be prepared to make every reasonable effort to report to their normal place of work.  If appropriate, providing staff are physically fit and the conditions are safe they should consider walking or using some non-motorised form of transport such as a bicycle.  This would only apply if their journey was within a more urban area and within a reasonable distance.   

However, each individual case will be considered on its merits, subject to the following general conditions:

1. Employees arriving at their place of work after the due starting time will not be penalised providing the delay in attendance is not considered unreasonable taking into account the presence of other employees living in the same area.
2. No deduction from pay will be made for those employees leaving early if their line manager considers conditions are such that an employee may be prevented from reaching their home safely if an early departure is not permitted. 

3. Employees who do not arrive for duty but live near public transport routes, which continue to function, would in normal circumstances not be paid.  Exceptionally they may be permitted to take the time as annual leave or if appropriate make up the time at a later date.
4. Employees who are unable to attend for duty because routes between their home and place of employment cannot be used and who have made every reasonable effort, will normally be paid.
5. Line managers will be responsible for monitoring that their staff have made a reasonable effort to report for duty.

6. If an employee has to travel by alternative means of public transport or car, which incurs expenses over and above their normal cost of getting to work, a claim may be submitted for the excess.

7. Where a staff member does not attend for work due to weather related conditions which are not connected with their ability to travel to work then a deduction from pay will normally be made. This will apply in circumstance such as school closures where time off to look after children is needed. Exceptionally they may be permitted to take the time as annual leave or if appropriate make up the time at a later date.

8. In very exceptional circumstances, the Practice may consider paying for overnight accommodation when the employee’s presence is absolutely essential for the provision of the service.  However, any such arrangement must first be agreed with the Practice Manager or Senior Partner.
9. In the event of severe adverse weather commencing during a working day, the Practice Manager may allow staff who may have particular difficulties returning home to leave work early, subject to a sufficient number of staff remaining to ensure continuity of essential services.
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